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Notification Routing Rules
You have not setup any notification routing rules. Please use the Create Rule button to create a new notification routing rule.

Beturn to YWorklist | Create Rule
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(Note: If you have previous notification rules here you can delete them by clicking
on the garbage can icon in the “Delete” column that will be visible. See page 5
below.)

Click on “Create Rule”
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Activating Type of Notification
Select the type of notification that will activate this rule (RECOMMENDED SELECTION 15 ALL).

ltern Type | --All- :'|
If - ll--" i seMeEcted, you will skip to Step 3.

Beturn to Routing Rules Step 1 of 3 |Next )
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You can select various notification types to forward by clicking on the
down arrow, but is recommended to leave the default value “All”.
Then click on “Next”.
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Rule Response

Complete the form below to set up the proper response for the rule. | |
ltem Type Al Click on the calendar icon for the “Start
MNotification Al / ” - I ”
xSt Date |05 Aug 2005 125134 | Date” (required) and then the “End Date”, to
(oomple: D5-aig2005 125134) select the date for each. (Sge next screen
End Date  |05-Aug-2005 23:59.59 | | «<— shot for calender.) You will automatically
Message (Example: 05-Aug-2005 23:53.59) be brought back to the Rule Response page.

Commernts will dizplay with each routed notification (ALWAYS USE DELEGATE)
@ Delegate | | K

(cancel ) Back | Step 3 of 3(_5ubmit )
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Complete the form below to set up the proper response for the rule.

7 g a 10 11 12 13
ltemn Type Al
Notification Al 415 1B 1718 13 20
Start Date |05-Aug-2005 12:51:34 J 210 022 B3 024 B OXX
2B 022 0 A 12 3
End Date | 05-Aog-2005 23:55:59 J )
L Cancel )
Message
@ é °Internet
® Delegate

1 After selecting the Start and End dates, select the
person the notifications will be forwarded to.
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Rule Response

Complete the form below to set up the proper response for the rule.
ltem Type Al
Motification  All

= Start Date |DS-Aug-ZDDS 12:51:34
[example: 05-4ug-2005 12:51:34)

To select the person the notifications will be
forwarded, click on the flashlight.

End Date |DS-Aug-2DDS 23:559:59
[example: 05-4ug-2005 23:59:59)

Message

/

Commernts will dizplay with each routed notification (ALWAYS USE'DELEGATE)
@ Delegate |

(cancel ) Back | Step 3 of 3(_5ubmit )
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In the “Search By” click down arrow and
select “Display Name”. Type in the last

name and the “%” and click “Go”. In the

“Select” column, select the correct person, if |
more than one is listed. Then click on the pneel) | Select )
“Quick Select” icon.

ket and enter a value in the text field, then select the "Ga" button.

Search and Select: Delegate

Search

To find your itemn, select a fillet itern in the pull

Search By |[EEIENS v | [Preifers® |(Go j&—
Rgsults
Select Quick Sele Display Name User Name Originating System
(@] = Pfeifer, Creightan | IPFEIFER Employee
| Cancel | | Select
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After clicking “Quick Select” icon you will
be brought back to this page. Check that all
the information is correct the click on the

Rule Response
Complete the form below to set up the proper response for the rule.

ftem Type Al “Submit” button.
Natification  All
*Start Date | 05-Aug-2006 12:51:34 |
[example: 05-Aug-2005 12:51:34)
End Date  |10-Aug-2005 23:59:59 |

[example: 05-4ug-2005 23:59:59)

Message

Comments will display with each routed notification (ALWAYE USE DELEGATE)
® Delegate | Pfeifer, Creightan |

(Cancel ) Back| Step 3 of 3_Submit )
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My Profile |

Shop. Requisition Status Receiving :

Notification Routing Rules

Nutificatim:uting Rules

Rule Name Item Type Notification Update Delete Status
Delegate: Kaiser, Mathias <All= <All= ] Inactive
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Your notification forwarding is now complete. Notice under the “Status”
column it shows “Inactive”, this will change to “Active” on the start date
you specified.

If you need to update or delete the notification rule, you can access this
screen using the same method as described on page 1.

To update the notification rule, click on the icon in the “Update” column
and update the appropriate areas.

To delete the natification rule, click on the “Garbage Can” icon in the
“Delete” column.




